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PREAMBLE

This Agreement, entered into by the Macoupin County Circuit
Clerk a public employer within the meaning of Sections 3(n) and
20(b) of the Illinois Public Labor Relations Act, hereinafter
referred to as the Emplover, and American Federation of State,
County and Municipal Emplcyees, Council 31, AFL-CIO, referred to
as the Union, after collective bargaining as required by 5 ILCS
315, has as its purposes: the promotion of harmonious relations
between the Employer and the Unicn; the establishment of an
equitable and ©peaceful procedure for the reseolution of
differences; and the establishment of rates of pay, hours of
work and other conditions of employment.




ARTICLE 1
RECOGNITION

Section 1.1 - Unit Recognition

The Employer recognizes the Union as the sole and exclusive
bargaining agent for the purpcse of establishing salaries,
wages, hours, and other conditions of employment for all
employees in the bargaining units as described below. Such
recognition is pursvant to certification by the State Labor
Relations Board, and shall include all employees in such units,
except those excluded _pursuant to 5 ILCS 315 and such
certification. Where a new classification is instituted, the
work of which falls within the scope of the unit, the Employer
agrees to jointly petition the State Labor Board to seek the
necessary unit clarification.

Included: All full-time and regular part-time non

professicnal employees employed by Macoupin
County Circuit Court Clerk including the
following job classifications: Clerk and Chief
Depulky Clerk.

Excluded: All employees employed by County of Macoupin,

Chief Judge of Seventh Judicial Circuit Court, Macoupin

County State's Attorney, all other employees not employed

by the Macocupin County Circuit Court Clerk, all

professional employees, supervisors, confidential and
managerial employees as defined by the TIllinois Public

Labor Relations Act.

Secticon 1.2 - New Classifications

If the inclusion of a new position classification is agreed
tc by the parties or found appropriate by the Labor Board, the
parties shall negotiate as to the proper pay grade for the
classification. If no agreement is reached within thirty (30)
calendar days from the date its inclusion was determined, the
Union may appeal the proposed pay grade to the 3% step of the
grievance procedure.

The arbitrator shall determine the reasonableness of the




proposed salary grade in relationship to:

a) The 7job content and responsibilities attached thereto
in compariscn with the job content and
responsibilities of other position classifications in
the Emplcyers work force;

b) Like positions with similar job content and
responsibilities within the public labor market
generally;

c) Significant differences in working conditions to

comparable position classifications.

The pay grade originally assigned by the Employers shall
remain in effect pending the arbitrator's decision

If the decision of the arbitrator is 1o increase the pay
grade of the positicn classification, such rate change shall be
applied retroactively to the date of its installation.

Upon installation of the new position classification, the
filling of such position classification shall be in accordance
with other procedures set forth in this Agreement.

Section 1.3 - Supervisors

Supervisors may continue to perform bargaining unit work
which is incidental to their jobs. Supervisors may also perform
bargaining unit work in emergency situations. Such work by
supervisors shall not cause any lavoffs or reduction of hours of
bargaining unit employees.

ARTICLE 2
MANAGEMENT RIGHTS

The Employer possesses the sole right to operate the
elected office and all management rights repose in the Employer.
Except as specificalily amended, changed or modified by the
Agreement, and subject tc the terms of this Agreement, these
rights include, but are not limited to, the following:

a) To direct all operations of the Circuit Clerk's

office;




h)

3)

To establish reasonable work rules and schedules of
worlk;

To hire, promote, transfer, schedule and assign
employees in positions and to create, combine, modify
and eliminate positions within the Circuit Clerk's
office;

To suspend, discharge and take other disciplinary
action against employees;

To layoff employees for lack of work or other
legitimate reasons;

To maintain efficiency of Circuit Clerk operations;

To take whatever action is necessary to comply with
State or Federal law (the Union reserves the right to
bargain over any impact);

To introduce new or improved methods or facilities;

To change existing methods or facilities;

To determine the kinds and amounts of services to be
performed as pertains to Circuit Clerk operations; and
the number and kind of classifications to perform such
services;

To contract out for goods or services;

To determine the methods, means and personnel by which
Circuit Clerk operatiocons are to be conducted;

To take whatever action is necessary to carry out the
functions of the Circuit Clerk in situations of

emergency.

ARTICLE 3
SUBCONTRACTING

Section 3.1 General Policy

It is the general policy of the Employer to continue to
utilize employees to perform work they are qualified to perxform,

However,
work it deems necessary in the interests of efficiency, economy,

the employer reserves the right to contract out any

improved work product or emergency.
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Section 3.2 Notice and Discussion

The Employer agrees not to subcontract work where it would
result in the layoff of bargaining unit employees without first
giving the Union notice and affording the Union the opportunity
to bargain concerning such change. The Employer further agrees
that they will not subcontract for the purpose of avoiding the
terms and conditions of this Agreement,

ARTICLE 4
UNION RIGHTS

Section 4.1 Union Activity During Working Hours

Fmployees shall, after glving appropriate notice to their
supervisor, be allowed reasonable time off with pay during
working hours te process (grievances or attend grievance
hearings, labor/management meetings, committee meetings and
activities if such committees have been established by this
Agreement, or meetings called or agreed to by the Employer, if
such employees are entitled or required to atiend such meetings
by virtue of being Union representatives, stewards, witnesses,
or grievants, and if such attendance does not interfere with the
Employer operations. '

Section 4.2 Access to Premises by Union Representatives

The Employer agrees that local representatives, officers,
and not more than two (2) AFSCME staff representatives at one
time shall have reasonable access to the premises of the
Employer, giving notice upon arrival to the appropriate Employer
representative, provided such presence does not disrupt the
operaticn of the office. Such .visitations shall be for the
reason of the administration co¢f this Agreement. By mutual
arrangement with the Employer in emergency situations, Union
staff representatives or local Union representatives may call a
meeting during work hours tc prevent, resolve or clarify a
problem of such magnitude that a work stoppage is likely.




Sectien 4.3 Time Off For Union Activities

Local Union representatives shall be allowed time off
without pay for legitimate Union Dbusiness such as Union
mectings, State or area wide Union committee meetings, State or
International c¢onventions, provided such representatives shall
give reasonable nctice to his/her supervisor of such absence and
shall be allowed such time off if it does not interfere with the
operating needs of the Employer, Such time off shall not be
detrimental in any way to the employee's record. Requests may
be denied 1if time off would substantially interfere with the
operating needs of the Employer.

Section 4.4 Union Bulletin Boards

The Employer shall provide bulletin boards or space thereon
at each office. A portion of the boards shall be for the sole
and exclusive use of the Union. The items posted shall not be
political, partisan or defamatory in nature.

Section 4.5 Information Provided to the Union

Once each month, the Employer shall notify the local Union
at an address designated by the Union in writing of the
following personnel transactions involving bargaining unit
employees: New hires, promotions, layoffs, leaves, returns from
leaves, suspensions, discharges and termination.

The Employer shall furnish the aggregate/total Union dues
deduction of all employees anc a list of names, addresses and an
individual employce identifying nurber of all employees in the
bargaining unit and their individual deductions to the Union
electronically semi-monthly at the address designated in writing
to the Employer by the Union.

Saction 4.6 Union Orientation

By mutual arrangement regarding time and place with the
Employers, the Union shall be allowed to orient, educate and
update each employee fecr up to one (1) hour during the term of




the Contract for the purpose of informing employees of their
rights and obligations under this Collective Bargaining
Agreement, and without loss of pay for the employees invelved.
Such attendance by employees shall be on a voluntary basis. New
hires shall be included in such orientation during the first
week of thelr orientation or training.

The Employer shall inform the Union of all such hires and
the Union shall infeorm the Employer of the Union representative
who will carry out the Union orientation.

Section 4.7 Union Meetings on Premises

The Employer agrees to make available conference and
meeting rooms for Unicn meetings required under this Article
upon prior notification by the designated Union representative,
unless to do sco would interfere with the operating needs of the
Employer, or cause additional cost or undue inconvenience toc the
Employer,

Section 4.8 Rate of Pay

Any time off with pay provided for under this Article shall
be at the employee's regular rate of pay as though the employee
were working.

Section 4.9 Printing the Agreement

The Employer(s) shall be respcnsible for printing and
distributing copies of the Agreement to all bargaining unit
employees in & timely manner, once the Agreement is signed,

ARTICLE 5
NO STRIKES/NO LOCKOUTS

Section 5.1 Strike/Lockout Prohibited

Neither the Union nor any of its officers, agents or County
employees will instigate, promote, encourage, sponsor, engage in
or condone any strike, slowdown, concerted work stoppage or
concerted interruption of work during the term of this
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Agreement. The Employer shall not lock out employees during the
term of this Agreement.

Section 5.2 Union Action
Upon notification by the Employer to the Union that certain

of its members are engaged in violation of this provision, the
Union shall immediately order them to return to work. In the
event that a strike or other violation not authorized by the
Union occurs, the Union agrees to take all reasonable, effective
and affirmative action to secure the members' return to work as
promptly as possible.

Section 5,3 Penalties

Any or all of the employees who violated any of the
provisions of this Section may be discharged or disciplined by
the Employer. 1In any arbitration proceeding involving breach of
this provision, the socle dquestion for the arbitrator to
determine is whether the employee or Employer engaged in the
activity prochibited by this Article. In addition to penalties
provided herein, the Emplcyer may enforce any other legal rights
and remedies to which by law they are entitled.

ARTICLE 6
NON-DISCRIMINATION

Section 6.1 Prohibition Against Discrimination

Both the Employer and the Union agree nolL to discriminate
against any employee on the basis of race, sex, creed, religion,
color, marital or parental status, age, national origin,
political affiliation and/or beliefs, mental and/or physical
handicap, sexual orientation, or other non-merit factors except
as may be required by state or federal law.

Section 6.2 Union Membership or Activity

Neither the Employer ncr the Union shall interfere with the
right of the employees covered by this Agreement to become or
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not Dbecome members of the Union, and there shall be no
discrimination against any such employees because of lawful
Union membership or non-membership activity or status.

Section 6.3 Equal Employment/Affirmative Action

The parties recognize the Employer obligation to comply
with federal and state Egqual Employment and Affirmative Action

Laws.

ARTICLE 7
. UNION SECURITY

Section 7.1 Deductions (Fair Share)

Employees who are covered by this Agrecment who are not
members of the Union 'paying dues by voluntary payroll deduction
shall be required to pay in lieu of dues, their proportionate
fair share in accordance with 5 ILCS 315 of the costs of the
collective bargaining process, contract administration and the
pursuance of matters affecting wages, hours and conditions of
employment. The fair share payment, as certified by the Unicn,
shall be deducted by the Employer from the earnings of the non-
member employees and shall be remitted semi-monthly to the Uniocn
at the address designated in writing to the Employer by the
Union. The Unicn shall advise the Employer of any increase in
fair share fees in writing at least fifteen (15) days prior to
its effective date, The amount constituting each non-member
employee's share shall not exceed dues uniformly required to
Union members. Employees who are members of the Union who later
become non-members of the Union shall also be subject to the
terms of this provision.

Section 7.2 Religious Exemption

Should any employee be unable to pay their contribution to
the Union based upon bona fide religious tenets or teachings of
a church or religious body of which such employee is a member,
such amount cgual to their fair share, shall be paid to a non-
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religious charitable organization from an approved 1list of
charitable organizations. The employee will on a monthly basis
furnish a written receipt tc the Union that such payment has

been made.

Section 7.3 Indemnification

The Unicn shall indemnify, defend and hold the Employer
harmless against any claim, demand, suit or liability arising
from any action taken by the Employer in complying with this
Article.

ARTICLE 8
CHECKQEF

Section B.l1l Deductions

The Employer agrees to deduct from the pay of those
employees who individually request it any or all of the

following:
a) Unicn membership dues, assessments, or fees;
b) Unicn sponsored benefit programs;
c) P.E.O.P.L.E. centributions

Request for any of the above shall be made on a form agreed

to by the parties.

Upon receipt of an aporopriate written authorization from
an employee, such authorized deductions shall be made in
accordance with law and shall be remitted semi-monthly to the
Union at the address designated in writing to the Employer Dby
the Union. The Union shall advise the Employer of any increase
in dues or other approved deductions in writing at least fifteen
(15) days prior to 1ts effective date.

All employees covered by this Agreément who have signed
Union dues checkoff cards for AFSCME prior to the effective date
of this Agreement, or who signed such cards after such date,
shall not be allowed to cancel such dues deduction within the
term of this Agreement.
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Section 8.2 Indemnification
The Union shall indemnify, defend and hold the Employer
harmless against any claim, demand, suit or 1liability arising

from any action taken by the Employer in complying with this
Article, '

Section 8.3 Availability of Carxds

The Employer shall make available, Union deduction cards to

employees. Such cards shall be supplied by the Union,

Section 8.4 Form of Checkoff

Authorization for checkcff of dues by an employee shall be
on a form provided by the Union authorizing such payroll
deduction, signed by the employees and delivered tc the
Employer.

ARTICLE 9
SENIORITY

Section 9.1 - Definition
For all purposes other than layoff seniority shall be

defined as continuous uninterrupted employment with the Employer
from the original date of hire. For purposes of laycff
seniority shall be defined from the date of hire within each
separate office.

Section 9.2 - Loss of Seniority

An employee shall lose seniority and no longer be an
enmployee if the employee:

1) Resigns or quits;

2) Is discharged (unless reversed through the Grievance
or Arbitration Procedure):;

3) Retires;

4) Has been on layoff for a period of more than two {(2)

' years;

5) Does not return to work from layoff within fourteen

(14) calendar days after being notified to return
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except when the failure o return to work is due to
circumstances beyond the control of the employee and
the Employer has been so notified; or

6) Is absent from work ten (10) consecutive work days
without notifying the Employer, except when the
failure to notify and work 1is due to circumstances
beyonc the contrcl of the employee. After such
absence, the Employer shall send written notificatien
to the emplcyee at the employee's last known address
that seniority 1s lost and employment has been
terminated, In additicon, the Union shall be notified
in writing of that fact.

Section 9.3 - Conflicts in Scheduling

In the event of conflict among the employees in a
bargaining unit requesting wvacation or other leave, the most
senior employee shall be preferred.

ARTICLE 10
FILLING OF VACANCIES

Section 10.1 Posting

Whenever an officeholder intends to fill a bargaining unit
job wvacancy under his/her respective Jjurisdiction as defined
below, a notice of such vacancy shall be posted on all bulletin
boards for no less than five (3) work days. Such wvacancy shall
set forth the required knowledge, skills, ability, rate of pay
or pay grade, work location and any other requirements for the
job. Employees selected may return to their previously held
position for any reason within twenty (20) working days of
beginning the new position.

Section 10.2 Definition of Vacancy

A job vacancy exists when the officeholder determines to
increase the work force and to £fill the new position(s) and/or
when any of the following personnel transactions take place and
the Employer determines to replace the previous incumbent:

12
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terminations, transfers, promotions, demotions and related
transactions,

Section 10.3 Selection

The officeholder shall fill the vacancy by selecting
the bargaining unit employee, currently working under his/her
jurisdiction by selecting the most senior bidder who possesses
the skill and ability to perform the work. Employees selected
may return to their previously held position for any reason
within twenty (2C) working days of beginning the new position.

Section 10.4 Integrity of Procedure

An outside bidder will not be hired unless no current
employees who are qualified for the position have submitted
bids.

Section 10.5 Changing Employers

A bargaining unit employee who applies for and accepts an

AFSCME bargaining unit position under a different officeholder,
shall, after giving as much nctice as practicable, be allowed to
accept the new position without penalty including reduction. in
pay, except as otherwise stated in this Agreement.

Section 10.6 Temporary Assignment

Employees may be temporarily transferred for no more than
six (6) months based on the operating needs of the division.

ARTICLE 11
PROBATIONARY AND NON FULL-TIME EMPLOYEES

Section 11.1 - Probationary Employees

a) An employee is a “probationary employee” for his/her
first six (6) months of employment. However, subject
to written notification to the Employee and the Union,
the Employer may reduce the probationary peried on a
case by case basis.

b) A temporary employee whco becomes an employee in the
same department in which he/she was performing
substantially the same duties or performing as a

13
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temporary employee for any continuous period
immediately preceding the date he/she became an
employee, will have that continuous period counted
towards completion of his/her probationary period.

No matter concerning the termination of a probaticnary
employee shall be subject to the grievance and
arbitration procedures.

A probationary employee shall have no seniority,
exceplt as otherwise provided. in this Agreement, until
he/she has completed his/her probationary period.
Upon the completion of his/her probationary period,
he/she will acquire seniority from his/her date of
hire,. An employee who has a continucus peried of
temporary employment counted towards completion cof
his/her probationary period will acquire seniority
from the date he/she began his/her continuous pericd
of temporary emplcyment, '

ARTICLE 12
LAYOFF AND RECALL

Section 12,1 - Procedure for Layoff

1)

2)

All part-time, temporary, seasonal, and probationary
employees will be terminated pricr to the layoff of
any full-time employee.

When employees are removed from a classification in an
office or division for the purpose of reducing the
work force in that classification within that office
or division, the employee with the least seniority in
the affected classification shall be removed first.

An employee whose classification is targeted for
layoff shall have the option of .bumping the least
senior employee in a lower classgification within that
office or department. Employees electing Lo bump into
a lower classification shall immediately assume the
lower pay rate.

14




Section 12.2 - Procedure for Recall

An enployee wilh seniority who has been laid off or
transferred as a result of a layoif shall be recalled to work
within the same office or division, conditioned upon ability to
perform the work available, 1in accordance with the reverse
application of the procedure for layoff. Recall rights shall
continue for 18 months after an employee has been laid off.

Section 12.3 - Notice

The Employers shall notify the Union fifteen (15) days
prior to the intended effective date of a planned layoff of
permanent personnel. The Employers and the Union will discuss
alternatives to the layoff if put forth by the Union and will
negotiate over the impact cf the layoff if alternatives are not
accepted.

Any employee to be laid off will be notified fourteen (14)
calendar days prior to the effective date. Examples of
alternatives to laycff include, but are not limited to:
voluntary layoff by a senior employee, voluntary reduction of
the work week, etc.

Section 12.4 - Recall of Laid Off Employees

No new employees shall be hired until all employees on
layoff, in that particular office or department, desiring to
return to work, shall have been given the opportunity to return
to work, subject to ability tc perform the job. Additiohally,
1f a bargaining unit employee on layoff status from another
office or department applies for a bargaining unit position in
an office or department other than the one from which he/she is
laid-off, that employee will be interviewed and decemed
unqualified before an cutside applicant is hired.

ARTICLE 13
HOURS OF WORK

Section 13.1 General Provisions

a) The hours of work for employeces in the bargaining unit
shall be Monday through Friday beginning at 8:30 a.m.
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and ending at 4:30 pm.

b) The normal work week shall consist of five (5)
consecutive workdays followed by two (2) consecutive
days off.

c) Definitions: The “work week” is defined as the 168

hours commencing at 12:00 a.m. Sunday and running
through 11:59 p.m. the following Saturday. “Time
worked” 1is defined as all time considered work time
under the Fair Labor Standards Act.

d) OCvertime Payment: Employees working in access of their

normal work week in accordance with Section 1l(a) abocve
shall be paid at the rate of one and one~half times
the employee's regular hourly rate.

e) Time Off: Time off for any holidays or accumulated
helidays, vacations, personal days and/or sick days
shall be counted as time worked for overtime
computation.

Section 13.2 Meal Periods
Work schedules shall provide for the workday to be broken

at approximately mid-point by an uninterrupted meal period of
not more than sixty (60) minutes, thirty (30) minutes of which
shall be paid. FEmployees shall have the right to leave the work
site during such periods. Lunch breaks should be staggered
within each office sc all offices remain open to the public.

Section 13.3 Scheduling Practices

Except for emergency situations, or as otherwise provided
in this Agreement, changes in scheduling, including starting and
quitting times, days off and shifts, shall not be made by the
Employer without reasonable prior notification to and
negotiation with the Union. Changes in scheduling practices
shall not be made to avoid the payment of overtime.

Section 13.4 Overtime Procedure

a) Overtime shall be distributed as equally as possible
among the employees who normally perform the work
within the bargaining unit. It shall be distributed
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on a rotating basls among such employees in accordance
with seniority, the most senior employee having the
least number of overtime hours being given first
opportunity.

b) If all employees available to work the overtime hours
decline the opportunity, the Employer shall assign the
overtime in reverse seniority order; the least senicr
employee who has not been previously directed by the
Employer to work overtime shall be directed to work
the hours until all employees have been required to
work at which time the process shall repeat itself.

c) For the purpcse of equalizing the distribution of
overtime, an employee who is offered but declines an
overtime assignment shall be deemed to have worked the
hours assigned.

d) The Union, on request, shall be given a 1list of the
overtime hours worked, the employees offered overtime,
the employees directed to work overtime, the employees
who worked overtime and the number of hours each
employee so worked,

Section 13.5 Call Back Pay
Any employee called back to work outside of his/her

reqgularly schedule shift or on his/her scheduled days off shall
be paid a minimum of two (2) hours pay at a rate of time and
one-half the regular rate. If the employee has been called back
to take care of an emergency, the Employer shall not require the
employee to work for the entire two (2) hour period by assigning
the employee non-essential work.

Section 13.6 Payment

Employees shall be paid one and one-half times straight
time hcurly rate for all time worked in excess of 37 % hours
weekly. The first 7 % hours worked on Saturday, Sunday or a
Holiday will be paid at time and one-half. Any hours worked in
excess of 7 *» on Saturday, Sunday or a Holiday will be paid at
double time reate.




ARTICLE 14
VACATIONS

Section 14.1 Eligibility

Employees shall be eligible for vacation time only after

completion of one (1) year service.

Section 14.2 Allowance and Use
Vacation time is earned annually according to the following
schedule:

After one (1) year.......... Five (5) working days

After two (2) years.....s«.. Ten (10) working days

After five (5) years..... ...0ne (1) additional day per year
After ten (10) years........ Fifteen (15) working days
After fifteen [15) years....One (1) additional day per year

After twenty (20) years.....Twenty (20) working days
After twenty-five(25)years..One additional day per year up to thirty
(30) yeazxs.

Vacation time shall be taken in not less than one-half (%)
day increments.

Section 14.3 Vacation Pay

The rate of vacation pay shall be the employee's regular
base salary.

Section 14.4 Scheduling

Vacation requests submitted between December 1 and

Decedmber 31 shall be awarded according to seniority. All
requests made after December 31 shall be awarded on a "first-
come, first-served" basis,

Section 14.5 Payment in Lieu of Vacation

If because of Employer operating needs or employee desires,
vacation is unable to be schedule in the service year it is
18




earned, such vacation time shall be paid to the employee at the
same rate as the employee's regular rate of pay. 1In lieu of
receiving pay for unused vacation, the employee may take his/her
vacation at an agreed time within six (6) months after the end
of the employee's service year. If the Employer, because of
operational need, is still unable to schedule the employee's
vacation in such six(6) month period, such vacation time shall
be paid to the employee at the same rate as the employee's base
galary, or the empleoyee may elect to carry it over for an
additional six (6) month pericd.

The Employer shall not deny an employee's requested
vacation periocd for arbitrary or capricious reasons.

Section 14,6 Vacation Rights Upon Layoff or Separation
Any employee who is laid off, discharged, retired or

separated from the service of the Employer for any reason, pricr
to taking earned vacation, shall be compensated in cash for the
unused vacation the employee has accumulated at the time of
separation. Payment shall be made within fifteen (15) days
after separation of active employment.

ARTICLE 15
HOLIDAYS

Section 15,1 Holidays Recognized and Observed (Effective January 1,
2009)

The following days shall be recognized and observed as paid

holidays:
4 day New Year's Eve Columbus Day
New Year's Day General Election (even-numbered years)
Martin Luther King Day Veterans Day
ILincoln'a Rirthday Thanksgiving Day
Presidents Day Day after Thanksgiving
Memorial Day ¥ Day Christmas Eve
Independence Day Christmas Day
Labor Day

Alsoc, any days the Courthousc is closed by proclamation of
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the President, Governor, Chief Judge or County Beard.

séction 15.2 Eligibility Requirements

Employees shall be eligible for holiday pay under the

following conditions:

a) The employee would have been scheduled to work on such
day if it had not been observed as a paid holiday
unless the employee is on a personal day or wvacation
or sick leave; and

b) The employee worked his/her last scheduled work day
prior to the holiday and his/her next scheduled work
day after the holiday unless he/she is absent for any
reasonable purpose. Reasonable purpose shall include
use of paid leave. '

Section 15.3 Advance Notice

Employees scheduled to work a holiday shall be given as
much advance notice as practicable.

Section 15.4 Observance

Whenever a holiday falls on Saturday, it shall be observed
on the preceding Friday. Whenever a holiday falls on a Sunday,
it shall be observed on the following Monday.

ARTICLE 16
PERSONAL DAYS

Section 16.1 Accrual and Use

a) Each employee with less than ten (10) ycars of service

shall have three (3) personal days per year with pay
to be credited on September 1. Employees with ten
(10) years or more service shall be credited with four
(4) personal days per year to be credited on September
1. Employees shall not use personal days until they
have completed their probationary period.
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b) Personal days shall be taken not less than one-hour
increments and the employee shall 1zreceive the
employee's base salary for each personal day taken.
Perscnal days may not be accumulated from year to year
but must be taken or lost.

Section 16.2 Scheduling
Days off shall be scheduled sufficiently in advance to be

consistent with operating nrecessities and the convenience of the

employee except for emergency situations of the employee which
preclude such prior arrangements.

ARTICLE 17
SICK LEAVE

Section 17.1 Policy

It is the policy of Macoupin County to provide protection
for its full-time employees against loss of income because of
illness or injury. Full-time employees shall be eligible for
sick leave only after completion of the probation period.

Section 17.2 Accrual and Use

a) Effective September 1, 2005, all current employees
will Dbe credited with an additicnal twelve (12}
accrued sick days. All full-time employees who have
completed probation shall accrue sick leave at the
rate of twelve (l2) days per year of employment which
may be used at any time. Sick leave shall accrue at
the rate of one (1) day for each month of service.
Sick leave shall be used conly for illness, disability
or injury of the employee or for appointments with
doctors, dentists or other licensed medical
practitioner. The employee may alsc elect to use sick
leave in the event of illness, disability or injury of
a member of an employee's immediate family or
household. For purposes of definition, the immediate

family shall ©be husband, wife, mother, father,
21
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b)

c)

brother, sister, children or any relative or person
actually living in the employee's household for whom
the employee has custodial responsibility.

Sick leave may be used in increments of not less than
one-half (%) day nor mere than sixty (60) days per
illness or injury. By mutual agreement with the
elected official, sick leave may be used in increments
of not less than one (1) hour.

Sick leave may be accumulated up to two-hundred forty
(240) days: however, an employee may only use sixty
(60) sick leave days for a single illness. An
employee may Ifile for IMRF disability and use sick
days in addition to the sixty (60) day limit fer a
single 1illness while the employee is waiting for
payment from IMRF.

Secticen 17,3 Procedures

a)

b)

All foreseeable sick leave shall require reasonable
advance notice to the Elected Official. An elected
official may direct an employee who appears 1ill to
leave work for the protection of the health of the
other employees. Compliance with such an order will
not be charged to sick leave for the first day and the
employee shall be paid regular wages for such first
day.

An employee on sick leave for five (5) days, or more,
may be required by the elected official to provide a
physician's, <dentist’'s or other licensed medical
practitioner's statement prior to returning to work.
An employee on sick leave longer than ten (10) days
shall notify the Department Head at least one (1) day
in advance of the employee's desire to return to work.

Section 17.4 Service Connected Injury or Illness

a)

An employee who suffers an on-the~job injury or
contracts a service connected illness, shall be

granted an initial leave with full pay amounting to
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three (3) working days without wutilization of any
accumulated sick leave or other benefits. In case of
absence thereafter, such employee shall be permitted
to use accumulated sick leave should the employee see
fit teo do so.

In the event such on-the-job injury or service
connected illness becomes the subject of an award of
the 1Iliinois Industrial Commission or 18 otherwise
compensated for under applicable law, the employee
shall remit immediately to the Employer the dollar
equivalent which equals payment received as sick leave
days and the employee's sick leave account shall be
credited with the numker of sick leave days for which
the emplcyee has reimbursed the Employer.

Section 17.5 Abuse of Sick Leave

a)

b)

Failure to return to work after recovery from illness
or Injury necessitating sick leave will subject the
employee to discipline under the provisions of this
Agreement.

An employee making a request for leave under this
Article or who takes leave under this Article for any
purpose other than permitted herein may be subject to
discipline under the provisions of this Agreement, up
to and including discharge.

Section 17.6 Retirement

No payment shall be made to employees, upon retirement or

other termination of emplcyment, £for any accumulated, unused

gsick leave. This provision shall not affect an employee's

rights under Illinols Municipal Retirement Fund.

ARTICLE 18
LEAVES OF ABSENCE

Section 18.1 Eligibility

Employees shall be eligible for leaves of absence after

23
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completion of the probationary period.

Section 18.2 Application of Leave

Any request for a leave of absence shall be submitted in
writing by the employee, 1f physically able, to the Elected
Official. The reguest shall state the reason the leave of
absence 1is being requested and the approximate length of time
off the employee desires.

Authorization for leave of absence shall be furnished to
the employee in writing by the Elected Official.

Any request for a leave of absence shall be answered
promptly. Requests for emergency leaves (for example, family
sickness, death or catastrophic event) shall be granted without
delay.

A request for a short leave of absence - a leave not
exceeding one (1) month - shall be answered within five (5)
days. A request fcr a leave of absence exceeding one (1) month
shall be answered within ten (10} days.

When an employee returns from any leave of absence
permitted by this Agreement, the Employer shall return the
employee to the same or similar position in the same position
classification in which the employee was incumbent prior to the
commencement o¢f such leave, seniority permitting. If the
employee doeg not have the seniority, the layoff provisions of
this Agreement shall apply.

Section 18.3 Paid Laaves.

a) Bereavement Leave: In the ecvent of sickness or death
in the family of an employee including spouse,
parents, children, brother, sister, grandparents,
grandchildren, father-in-law, mother-in-law, brother-
in-law, sister-in-law, an employee shall be granted
three (3} days leave c¢f absence with full pay to make
household adijustments, arrange for medical services,
or to attend funeral services. Other one {1l) day
requests may be granted by the Emplaoyer. Employeces

may also use other forms of paid time off.
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c)

d)

Jury Duty: Leave will be granted to bargaining unit
employees for time spent in petit Jury, coroner's
inquest, and grand jury service. Such employees shall
sign a waiver of any compensation otherwise due them
for serving on such ‘jury. (Employees serving for
coroner's inguest may keep any additicnal
compensation) . Coroner's inquest service shall not
lead to any request for overtime pay.

Civic Duty: Employees required to appear before a

court or other public body by subpoena or other
process on any matter not related to their work and in
which they are nct perscnally involved (as a plaintiff
or defendant) may request a leave of absence to
perform their civic duty and shall be granted a leave
of absence with pay for the period necessary to
fulfill their civiec responsibilities.

Military Leave:  Any employee who 1s a member of a

reserve Iforce of the United States or of this State
and who is ordered by the appropriate authorities to
attend a training peried or perform other duties under
the supervision of the United States or this States
hall be granted a leave of absence during the period

" of such activity. An employee who is a member of a

reserve component of the armed services or the
I1linois National Guard shall be granted annual
training leave. The County shall pay the difference
between the government allowance and the employee's
base salary for no more than two (2) weeks per year.
Military training leave shall be granted without the
loss of other leave time.

Any bargaining unit employee mobilized to active duty
shall continue in pay status and receive the amount of
pay he/she would have received had the employee
continued active employment, minus the amount of base
pay for military service, |

Such employees shall retain and accumulate seniority
while in pay status.

W
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An activated employee shall be entitled to all
Employer paid insurance benefits and to continue to
purchase opticnal Dbenefits available to active
employees until the leave ends.

Accumulated time (e.g. vacation, holidays, personal
and compensatory) may be utilized consistent with
applicable ceollective bargaining provisions prior to
an employee being mobilized to active duty. The
Employer is encouraged to make every reasconable effort
to accommodate an employee's wishes, and the parties
shall work cooperatively to resolve any disputes in an
expeditious fashicn.

Any such acecumulated time not utilized prior to an
emplcyee's mobilization to active duty may be used, at
the employee's discretion, up to a maximum of 30 days,
prior to his/her return to active employment; or may
be used consistent with  applicable collective
bargaining provisions after his/her return. Any time
not used shall be made available for use by emplcyees
upcn return to active employment without loss of any
accumulated time (including personal time) not used.
Sick time may be utilized consistent with the
provisions o¢f the Collective Bargaining Agreement.
Any unused sick time shall remain on the books for use
by the employee upcon his/her completion of active
duty.

Employees subject to this Section shall earn wvacation
and sick 1leave credits while on active duty at the
same rate they would earn them if they had continued
active employment.

An employee who has been staticned in the continental
United States shall be entitled to one (1) week of pay
and benefits upon completion of active duty. An
employee whose primary assignment has been other than
in the continental United States shall be entitled to
two (Z2) weeks of pay and benefits upon completion of

active duty.
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An employee returning to work shall be entitled to
his/her position in the same work site, in the same
assignment, on the same shift, and with the same days
off if such work conditions remain available upon the
employee's return, seniority permitting.

An employee who is disabled prior to his/her return to
work shall be entitled to a position consistent with
the provisions of the Uniformed Services Employment
and Re-employment Rights Act.

An employee may, if he/she so desires, return to
active work status immediately upon his/her
deactivation or may wait for a period of up tec 90 days
after his/her deactivation subject to the Uniformed
Services Employment and Re-employment Act.

Nothing in this Section shall be construed as to
limit, negate or restrzict any and all rights to which
an employee is entitled under applicable state and
federal 1laws and regulations or the Collective
Bargaining Agreement.

Section 18.4 Unpaid Leaves

a)

General Leave: The Employer, in its discretion may

grant leaves of absence, without pay, for up to six

(6) months for good and sufficient purpose. Such

request shall be subject to demonstrable operaticnal

needs of the Employer and the ability to f£ill the
position on a temporary basis. Such requests shall
not be reasonably denied by the Employer.

Good and sufficient purpose shall include, but 1is not

limited to leaves so that the employee may:

(i) ttend to family responsibilities for care of
newborn children, disabled or incapacitated
family members or to respond to temporary
dislocation of the femily due to disaster,.

(ii) Attend a recognized college, university, trade or

technical schecol or high school, provided that
27
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b)

the course of instruction is related to the
employee's employment opportunities with the
Employer and is of potential benefits to his/her
service. Before receiving the leave, or an
extension thereof, the employee shall submit to
the Emplcyer satisfactory evidence that the
college, university, or other school has accepted
him/her as a student and, on the expiration of
each semester or other school terxrm, shall submit
proocf of attendance during such term.
General leaves may be extended for good cause shown.

Maternity Leave: Maternity is recognized as a
disability by the parties and under the law.
Maternity leave is an unpaid Ileave. A pregnant

employee may continue in her employment as long as she
is physically zble to perform the duties of her
position, without detriment tc health, as confirmed by
a physician's certificate at least six (6) weeks in
advance of the expected date of delivery. The

physician's certificate shall contain:

Approval cf the continuation of employment;

The expected date of delivery; and

A recommended date for commencement of leave of
absence for maternity reasons.

Disability due to pregnancy may be charged to
accunulated sick leave wunder the same conditions
applying to an illness. All days as determined by the
attending physician that the employee be "absent from
work for <this temporary disability may be . so
chargeable as sick leave. Immediately upon return to
work an employee shall furnish a statement from the
attending physician that the employee 1is able to
return toc duty. Upon request of the employee,
maternity leave shall be granted for eight (8) weeks
follewing the date of delivery and shall be extended

due to health reasons as determined by the attending
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physician.

Illness or Disability Leave: FEmployees who have

utilized all their accumulated sick leave days and are
unable to repcrt back to work because of the start of
or contiruance of thelr sickness of injury, shall,
upeon request, receive a disability leave. During said
leave the disabled employee shall provide written
verification by & person licensed under the Illinois
Medical Practice Act. Such wverification shall show
the diagnosis, prognosis and expected duration of the
disability; such verification shall be made no less
often than every thirty (30} days during a period of
disability unless the nature of the illness precludes
the need for such frequency. Prior to requesting said
leave, the employee shall inform the Employer in
writing the nature of Lhe disability and approximate
length of time needed for leave. The written
statement shall be provided Dby the attending
physician, If the Employer has reason tc believe the
employee is able or wunable to perform his/her
regularly assigned duties and the employee's physician
certifies he/she as being able or unable to report
back to work, the Employer may rely upon the decision
of an impartial physician as to the employee's ability
to return te work. Such examination shall be paid for
by the Employer. The Fmployer will not arbitrarily
deny such leave request.

Section 18.5 Benefits During Leave

Neither holidays nor vacations shall be earned nor shall

sick leave accrue during unpaid leaves of absence.

Saction 18.6 Failure to Return From Leave

f'ailure to return from a leave of absence within five (5)

working days after the expiration date thereof shall be cause
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for immediate discharge. The provisions contained herein shall
not apply in cases where it was impossible for the employee to
return and evidence of such is provided to the Employer within
five (5) working days after the expiration of such leave of
absence or as soon as practical.

Section 18.7 Prohibition Against Misuse

During any leave granted pursuant to the terms of this

Agreement, regardless of being with or without pay, an employee
may not bé gainfully employed or independently self-employed
without prior approval by the Employer. Such approval may not
be unreasonably withheld. Violations of the provisions
contained within this Agreement may subject the employee to
discipline.

Section 18.8 Abusa of Leave

An employee making a request for leave of absence or who
takes leave under this Article by supplying false informaticn to
the Elected Official in order to justify the reasons for such
leave may be subject to discipline, including immediate
discharge.

Section 18.9 Family and Medical Leave

_ Other provisions for leave notwithstanding, employees
covered by this Bgreement shall be entitled to the rights set
forth in the Family and Medical Leave Act.

A. Employees may take up to twelve (12) weeks of unpaid
leave in the following instances: because of the birth
of a child of an employee and in order to care for
such c¢hild, or upon placement of a child with the
employee for adoption or foster care, or because of a
serious health condition of an employee or an
employee's family member.

The Employer shall maintain insurance coverage for the
duration of the leave at the levei coverage would have
been previded 1if the employee had continued in his/her

normal employment status.
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Employees shall also be entitled to an intermittent
leave. '

Employees may elect to substitute any accumulated paid
leave for any portion of the unpaid leave or may take

such unpaid leave 1in addition to any paid leave for.

which the employee may be eligible,

B. Any enployee who takes a leave pursuant to this
Section shall be entitled, upon return from such
leave:

1, To be restored by the Employer to the position

held ky the employee when the leave commenced,
seniority permitting, or, if seniority does not
permit, the

2 To Dbe restored to an equivalent position with
equivalent employment benefits, pay, and other
terms and conditions o¢f employment, seniority
permitting.

ARTICLE 19
DISCIPLINE AND DISCHARGE

Section 19.1 Defined
The Employers agree with the tenets of progressive and

corrective discipline. Disciplinary action or measures shall

include only the following:

a) Oral reprimand;

b) Written reprimand;

c) Suspension (notice to be given in writing); and
d) Discharge (notice to be given in writing).

Disciplinary action may be imposed upon an employee only
for just cause. Discipline shall be imposed as soon as possible
after the Employer is aware of the event or action giving rise
to the discipline and has a reasonable period of time to
investigate the matter. The Employer may 1impose more serious

discipline when commensurate with the severity of the offense.
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In any event, the actual date upon which discipline
commences may not exceed forty-five (45) days after the
completion of the pre-disciplinary meeting except by mutual
agreement.

Section 19.2 Manner of Discipline

If the Employer has reason to discipline an employee, it

shall normally be done in a manner that will not embarrass the
employee before other employees or the public.

Section 19.3 Investigatory Intervieaws

Where the FEmplcyer desires to conduct an investigatory
interview of an emplcyee where the results of the interview
might result in discipline, the Employer agrees to first inform
the employee that he/she has a right to Union representation at
such interview. If the employee desires such Union
representation, no interview shall take place without the
presence of a Union representative. The role of the Union
representative is limited to assisting the employee, clarifying
the facts and suggesting other employees who may have knowledge
of the facts.

Section 19.4 Pre-Disciplinary Meeting

For discipline other than oral reprimands, prior tec
notifying the employee of the contemplated measure of discipline
to be imposed, the Employers shall notify the Local Union of the
meeting and then shall meet with the employee involved and
inform him/her of the reason for such contemplated disciplinary
action including any names of witnesses and copies of pertinent
documents. FEwmployees shell be informed of their contract rights
to Union representation and shall be entitled to such, 1f so
requested by the employee, and the employee and Union
representative shall be given the opportunity to rebut or
clarify the reasons for such discipline and further provided
that a Union representative shall be available within twenty-
four (24) hours of notification. If the ecmployee does not

request Union representation, a Union representative shall
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nevertheless be entitled to be present as a non-active
participant at any and all such meetings.

Section 19.5 Oral Reprimands

In cases of oral reprimands, the supervisor must inform the
employee that he/she is receiving an oral reprimand. The
employee shall also Dbe given reasons for such discipline,
including any names o¢f witnesses and copies of pertinent
documents. Employees requesting the presence of a local Union
steward at an oral reprimand shall not have such request denied.
However, the unavailability of a local Union steward by the
close of business on that day shall not be grounds to delay the
issuance of the reprimand. '

Section 19.6 Notification and Measure of Disciplinary Action

In the event disciplinary action 1is taken against an
employee, other than the issuance of an oral reprimand, the
Employer shall promptly f£furnish the employee and the Union in
writing with a clear and concise statement of the reasons
therefor. The measure of discipline and the statement of the
reasons may be modified, especially in cases involving
suspension pending discharge, after the investigation of the
total facts and circumstances. But once the measure of
discipline is determined and imposed, the Employer shall not
increase it for the particular act of misconduct which arose
from the same facts and circumstances known to the Employer at
the time of imposition of discipline.

Section 18.7 Discharge

The Enmployer shall ncot discharge any employee without just
cause. If, in any case, the Employer feels there is just cause
for discharge, the employee involved will be suspended pending
discharge without pay for thirty (30) days. The employee and
Union will be notified in wrilting that the employee has been
suspended and is subject to discharge.

The Union shall have the right tce take up the suspension

and/or discharge as a grievance at the third step of tLhe
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grievance procedure, and the matter shall be handled in
accordance with this procedure through the arbitration step if
deemed necessary by either party. If no grievance has been
filed within thirty (30) days, the discharge shall become final.

Section 19.8 Limitation

No oral or written reprimand may be considered in imposing
more serious disciplinary action if six (6) months have passed
with no incident of a similar nature.

No suspension may be considered in imposing more serious
disciplinary action o©f one (1) year has passed with no incident
of a similar nature. Nothing in this section shall prohibit
either party from proposing or agreeing to shorter or longer
periods of time in resclving any individual grievances.

ARTICLE 20
GRIEVANCE PROCEDURE

Saction 20.1 - Grievance

a) A grievance is defined as any difference, complaint or
dispute bketween the Empleyers and the Union or any
employee regarding the application, meaning or
interpretation of this Agreement,

b) Grievances may be processed by the Union on behalf of
an employee or on behalf of a group of employees or
itself setting forth name(s}) or group(s) of the
employee (g} . Either party may have the grievant or
one grievant representing groups grievants present at
any step of the Grievance Procedure, and the employee
is entitled to Union representation at each and every
step of the Grievance Zrocedure. The resoclution of a
grievance filed on behalf of a group of employees
shall be made applicable to the appropriate employees
within that group.
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Section 20.2 - Grievance Steps
Step 1, Circuit Clerk _
The employee and/or the Union shall orally raise the

grievance with the Circuit Clerk. All grievances must be
presented not later than five (S5) workling days from the date the
grievant becomes aware of the occurrence giving rise to the
complaint. The Circuit Clerk shall render an oral response to
the grievance within fiwve (5) working days after the grievance
is presented.

Step 2. Employer-Grievance Committee

If the matter is not adjusted in Step 1, or no answer is
given within the time specified, the Union, by written notice to
the Employer-Grievance CommittTee or its designee within ten (10)
working days after the Step . answer, or after such answer was
due, as the case may ke, may appeal the grievance(s) tc the
Employer/Union Grisvance Committee. After such appeal, the
Employer-Grievance Committee and the Union shall meet to discuss
the grievance which has been appecaled. The Employer-Grievance
Committee shall be made up with members appointed by the
Chairman of the County Board.

All such meetings shall take place at a time and place of
mutual convenience but no later than ten (10) working daYs
following submissicn of the rievance(s). After five (5)
working days but within ten (10)working days of such meeting,
either party may decide that the grievance(s) raises a
substantial issue which should be submitted to an independent
arbitrator in accordance with the procedure set forth in Step 3.

Step 3. Arbitration
aj If the matter is not adjusted in Step 2, or no answer is

given within the time specified, the Union, by written
notice tc the Employer within thirty (30) working days
after the Step 2 answer, or after such answer was due, as
the case may |Dbe, may appeal the grievance{é) to
Arbitration. .

LE, in accordance with the above procedure, the
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b)

grievance(s) is appealed to arbitration, representatives of
the Employer and the Union shall meet to select an
arbitrator, from a list of mutually agreed to arbitrators.
If the parties are unable to agree on an arbitrator within
the ten (10) working days after the meeting, the parties
shall request the Federal Mediation and Conciliation
Service to submit a list of seven (7) arbitrators. The
parties shall alternately strike the names o¢f three (3)
arbitrators, taking turns as to the first strike by coin
toss. The person whose name remains shall be the
arbitrator, provided that either party, before striking any
names, shall have the right to reject one (1) panel of
arbitrators. The arbitrator shall be notified of his/her
selection by a Jjeint letter from the Employers and the
Union, requesting that he/she set a time and place for the
hearing, subject to the availability of the Employers and
Union representative and shall be notified of the issue
where mutually agreed by the parties.

Arbitration Procedures: Both the parties agree to attempt
to arrive at a joint stipulation of the facts and issues as
outlined to be submitted to the arbitrator. The Emplover
or Union shall have the right to request the arbitrator Lo
require the presence of witnesses and/or documents. Each
party shall bear the expense of its own witnesses who are
ncet employees of the Employer. Questions of arbitrability
shall be decidec by the arbitrator. The arbitrator shall
make a preliminary determination on the question of
arpitrability. Onbe a determination i1is made that the
matter is arbitrable or if such preliminary determinaticn
cannot be reasonably made, the arbitrator shall then
proceed to determine the merits of the dispute. The
arbitrator shall neither amend, modify, nullify, ignore,
add or subtract from the provisions of this Agreement.

The expenses and fees of the arbitrator and the cost of the
hearing room shall be shared equally by the parties.

Nothing in this Article shall preclude the parties from
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agreeing to the appointment of a permanent arbitrator(s)
during the term of this Agreement.

The decisicn and award of the arbitrator shall be final and
binding on the Employer, the Union, and the employee or
employees involved.

If eilther party desires a verbatim record of the
proceeding, it may cause such a record to be made,
providing it pays for the record and makes a copy available
without charge to the arbitrator. If the other party
desires a copy it shall pay for the cost of its copy.

Section 20.3 - Time Limits

Grievances may be withdrawn at any step of the Grievance

Procedure without prejudice. Grievances not appealed within the

designated time limits will be treated as withdrawn grievances.

The time limits at any step or for any hearing may be

extended by mutual agreement of the parties involved at that

particular step.

Section 20.4 - Time Off, Meeting Space and Telephone Use

a)

Time  Off: The grievant (s)and/or Union grievance
representative({s) will be permitted reasonable time without
loss of pay during their working hours to investigate and
process grievances. A grievant who 1is called back on a
different shift or on his/her day off as a result of the
Employers scheduling a grievance meeting shall have such
time spent in the meeting considered as time worked,
Witnesses whose testimony is pertinent to the Union's or
the Employers' presentation or argument will be permitted
reasonable time without loss of pay to attend grievance
meetings and/or respond to the Union's or the Employers'
investigation. No employee or Union representative shall
leave his/her work to investigate, file or process
grievances without first making mutual arrangements with
his/her superviscor or designee as well as the supervisor of
any unilt Lo be wisited, and such arrangements shall not be

denied unreascnably. Employees attending grievance
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meetings shall ncrmally be those having direct involvement
in the grievance.

b) Meeting Space and Telephone Use: Upon reasonable request,

the employee and the Union representative shall be allowed
the use cf an available  appropriate room while
investigating or processing a grievance; and, upon prior
general approval, shall be permitted the reasonable use of
telephone facilities for the purpose of investigating or
processing grievances, sc long as such use does not unduly
interfere with the normal operations of the Employer. Such
use shall not include any long distance or toll calls at
the expense of the Employer. The steward may use the
County fax mechine to conduct Union business with the prior
approval of the elected official.

Section 20.5 - Advanced Grievance Step Filing

Certain issues which by nature are not capable of being
settled at & preliminary step of the Grievance Procedure or
which would become moot due to the length of time necessary to
exhaust the grievance steps, may by mutual agreement be filed at
Step 3.

Section 20.6 - Pertinent Witnesses and Information

The Union may request the production of specific documents,
books, @papers or witnesses reasonabkly available from the
Employer and substantially pertinent to the grievance under
consideration, Such reguest shall not be unreasonably denied,
and 1f granted shall be in conformance with applicable laws, and
rules issued pursuant thereto, governing the dissemination of
such materials.

Section 20.7 - Limitation on Grieving

In the event of a grievance, the employee shall perform
his/her assigned work task and grieve his/her complaint later,
unless the employee reasonably believes that the assignment
endangers his/her safety.
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ARTICLE 21
RECORDS AND EFORMS

Section 21.1 Attendance Records

The Employer shall maintain accurate, daily attendance

records. An employee shall have the right to review his/her
time and pay records on file with the Employer.

Section 21.2 Records

All public records of the Employer shall be available to
inspection upon written reguest by the Union.

Section 21.3 Undated Forms

No supervisor or other person in a position of authority
shall demand or recuest that an employee sign an undated or any
blank form. No employee shall be required to sign such a form,

Section 21.4 Incomplete or Modified Forms

Any information placed on a form or any modification or
alteration of existing information made on a form subsequent to
it having been signed by an employee shall be null and wvoid
inscfar as it may affect the employee, the employeec's position
or condition of ecmployment. Any enployee regquired to sign any
form prepared pursuant to this Agreement shall be given a copy
of it at the time the employee's signature is affixed.

Section 21.5 Personnel Files

(a) Files: The Employer shall keep a central personnel file
within each office for each employee which shall be
confidential. Supervisors are free to keep working files
where necessary but material not maintained in the central
personnel file may not provide the basis for disciplinary
or other action against an employee.

(b) Inspection: Upon written request of an employee, the
Employer shall permit an employee to inspect his/hef
personnel file upon request subject to the following:

(i) Such inspection shall occur no longer than eight (8)
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(11)

working hours following receipt of the request;
Such inspection shall occur during normal Dbusiness
hours without loss of pay upon written request;

(11ii)The employee shall not be permitted to remove any part

(iv)

(v)

(vi)

of the personnel file from the premises but may obtain
copies of any information contained therein upon
payment for the reasonable cost of copying.

Upon written authorization by the requesting employee,
that employee may have a representative of the Unicn
present during inspection of his/her personnel file
and/or may designate in such written authorization
that said representative may inspect his/her pérsonnel
file subject to the procedures contained in this
Article;

If the -employee disagrees with any information
contained in the personnel record, a removal or
correction of that information may be mutually agreed
upon by the Employer and the employee. If an
agreement cannot be reached, the employee may submit a
written statement explaining the employee's position.
The Bmployer shall attach the employee's statement tc
the disputed portion of the personnel records. The
employee's statement shall be included whenever that
disputed portion of the personnel record is released
to a third party as long as the disputed record is a
part of the file. The inclusion of any written
statement attached in the record without further
comment or acticn by the Employer shall not imply or
create any presumption of Employer agreement with its
contents. If either the Employer or the employee
places in the personnel record information which is
false, the Employer or employee, whichever is
appropriate, shall hkave remedy through the grievance
precedures to have that information expunged;
Pre-employment information, such as feference reports,
credit checks cr information provided the Employer

with a specific request fthat it remain confidential,
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shall nct be subject to inspection or copying.
(¢) Notificaticn: Exployees shall Dbe given notice by the

Employer when a formal, written warning or other
disciplinary documentation is permanently placed in their
personnel file.

ARTICLE 22
. LABOR-MANAGEMENT /SAFETY AND EEALTE

Section 22.1 Committee Make-up

The parties agree 'to establish a joint committee on Labor-
Management/Safety and Health, The Union shall designate one
employee from each office, unless it would reguire closing of
that office, and the AFSCME staff representative as its
representatives,

Section 22.2 Meetings

The Committee shall meet upon request of either side but

not more than once every ninety (90) days except by mutual
agreement.

Section 22.3 Health and Safety
The Employer recognizes its responsibility to provide a

safe and healthful workplace and correct all hazards. At such

meetings the Committee shall discuss matters of health and

safety for the purpose of identifying and correcting unsafe

working conditions.

a) Where fcllowing such meetings agreement 1s reached as to
the existence of unsafe or unhealthy working conditions,
the Employer =shall attempt +to «correct it within a
reasonable time, utilizing existing budget funds,

D) Where no acreement 1s reached, or where a clear and present
danger exists, the Union may grieve at any time at Step 2.
In the event a grievance 1is moved to arbitration, the
arbitrator shall determine:
{i) Whether the claimed wunsafe or unhealthy working

condition exists;
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(ii) If so, whether the Employers' proposed remedy thereof

is reasonable under the relevant circumstances.

If the arbitrator determines that the claimed unsafe or
unhealthy working conditicns exists and the Employers proposed
remedy is unreasonable, he/she shall order it corrected and the
Employer shall make every effort to correct it using the best
means available to do it. Provided, however, that were funds
for the remedy have nct been budgeted or are not available, the
Employer shall make every reascnable effort to secure the
necessary funds to correct the condition,

Section 22.4 Labor-Managg@ant

The Committee shall discuss Iabor-Management relatlons.
Ttems to be included in the agenda for the aforementioned Labor-
Management porticn of such meetings are to be submitted at least
five (5) work days in advance of the scheduled dates of the
meeting if at all possible. The purpose of each meeting shall
be to:

a) Discuss the administration of the Agreement.
b) Disseminate general information of interest to the parties.
) Give representalives an opportunity to express their views,

or to make suggestions on subjects of interest to employees
of the bargaining units.

ARTICLE 23
INSURANCE

Effective upon ratification of this agreement, bargaining
unit employees will begin paying 10% of the cost of the employee
health and dental premium per month.

A Cost Containment Committee shall be formed made up of
designated employer representatives and up to two bargaining
unit members from each union that elects to participate in the
committee. Such committee members shall receive regular updates
regarding insurance costs, coverage’s, and trends provided to

them by the employer as they become available. When meetings of
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the Cost Containment Committee are needed, and such meetings are
held during normal workxing hours, bargaining unit committee
members shall suffer no loss of pay or benefits while atltending
such meetings. If such committee meetings are held after normal
working hours, bargaining unit committee members shall receive
the same stipend county board members receive for committee

service.

If the employee share cnly medical premium exceeds $60 per month
or the Emplcyer’s cost per employee exceeds 8$600 per month
during September 2014-August 2015 or the employee share of
employee only medical premium exceeds $66 per month or the
Employer’s cost per employee exceeds $660 per month during
September 201b-August 2016 or the employee share of employec
only medical premium exceeds §$73 per month or the Employer’s
cost per employee exceeds £730 per month during September 2016-
August 2017, either party may request to meet no later than 60
days prior to the end c¢f the plan year to mutually agree to
changes Lo the medical plan and/or carrier to mitigate premiums
costs. If no mutual agreement 1s reached within 30 days of the
first meeting of the Cost Containment Committee the parties
shall submit the issue involving health and/or dental insurance
to binding interest arbitraticn within seven (7) business days.
The cost of such arbitration shall be split equally between the
parties.  Any and all subsequent instances where agreement
cannot Dbe reached will require the process of binding
arbitration in the same manner.

If the Employer provides less expensive insurance premiums to
any other group of county employees (union or non-union), the
less expensive rate will be passed along to the members of this
bargaining unit.
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ARTICLE 24
PENSTIONS

Section 24.1 Illinois Municipal Retirement Fund

During the <term of this Agreement, the Fkmployer shall
continue in effect, and the employees shall enjoy the benefits,
rights, and obligations of the Illinois Municipal Retirement
Fund (IMRF) provided in the Illinois Pension Code, Illincis
Complied Statutes, Chapter 40 as amended or superseded. All
eligible employees shall be covered by the IMRF and the Employer
and employee shall make required pension contributions to this
fund.-

Section 24.2 Salary Savings Plan

The Fmployer will establish/maintain an approved deferred
compensation plan under Section 457 of the Internal Reverue
Code. The Employer will use diligence in selecting a wvendor to
administer this plan, with the goal of keeping administrative
costs low and providing employees with a broad selection of
mutual funds and other investments.

ARTICLE 25
WAGES

Section 25.1 Base Pay Increases

Effective September 1, 2014, each employee 1in the
bargaining unit shall receive an across-the-board wage increase
of 2%.

Effective September 1, 2015, each employee in th
bargaining unit shall receive an across-the-board wage increase
of 2%.

Effective September 1, 2016, each employee in the
bargaining unit shall receive an across-the-board wage increase
of 2%. '

Section 25.2 Longevity

Effective March 1, 2012 upon their anniversary date, all
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bargaining unit employees shall receive longevity increases to
their base rate or salary based upon the following schedule:

Start of 11™ Year:
Start of 16™ Year:
Start of 21°%° Year:
Start of 26 Year:
Start of 31°%% Year:
Start of 36" Year:

.5% -

»75%

NN

= W W W
N
w
o

Section 25.3 Stipends .
Any employee receiving a stipend prior to September 1, |

2004, shall continue to receive 1t 1in accordance with past
practice, with the following exception: effective October 1,
2008, each officeholder will employ only one (1) Chief Deputy.
The most senior Chief Deputy working for each officeholder will
retain the position and the stipend. Less senior employees will
be reclassified as Clerks and shall no longer receive the Chief
Deputy stipend. The amount of any remaining stipend may not ke
increased, decreased, or abolished without collective bargaining
between the Employers and the Union.

Section 25.4 Starting Rate of Pay
The starting rate of pay for new hire probationary

employees shall be $23,000 per year. Upon completion of the
probationary periocd, the employee’s base wage rate shall be
524,000 per year.

ARTICLE 26
MISCELLANEQUS PROVISIONS

Section 26.1 - Rules of Personal Conduct

The Employer has the right to establish reasonable rules of
personal conduct relevant te the Jjob and will notify the
employees reasonably 1n advance of any new or modified rule.
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Section 26.2 - Procedural Work Rules

Prior to establishing a new work rule or changing existing
procedural work rules or regulations, such as absent or tardy
call-ins, doctors' statements £for absences, parking violations
and other similar matters, the Employer shall meet with the
Union in a timely manner for the purpose of consultation and
negotiations. Such procedural work rules and/or regulations
shall either be posted or otherwise made available to affected

employees.

" Section 26.3 - Limitations of this Article
Nothing in this article is intended to limit the ability of

an employee or the Union on behalf of an employee to grieve
employee discipline in the event that an employee is charged
with the violation of one or more of the above-referenced rules.
Neither do section 26.1 and 26.2 constitute an agreement that
all existing rules are known and acknowledged by the employees
and the Union.

Section 26.4 - Inclement Weather

The employer will take all reasonable efforts to ensure
that their parking lots and sidewalks are clear of ice and snow
during hours that the courthouse is open, If the courthouse is
closed by declaration of the Sheriff due to a weather emergency,
employees will receive their regularly pay and no benefit time
will be deducted. If the courthouse is open and employees are
unwilling or unable to work due to a weather emergency, personal
or vacation time must be used for hours not worked.

ARTICLE 27
AUTHORITY & LIMITATIONS OF AGREEMENT

Section 27.1 - Judicial Powers

No provision in this Agreement which materially and
adversely affects or interferes with the exercise of the

constitutional, statutory, or inherent 3judicial powers of the
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judiciary or with the application of a rule or order of the
Illinois Supreme Courlt may be enforced. During an emergency
affecting the Court's business as reasonably determined by the
Court, no provision in this Agreement which materially and
adversely affects or interferes with the exercise of <the
constitutional, statutory, or inherent administrative powers of
the judiciary may be enforced, but the unenforceablity of any
such provision due to the emergency shall not cause loss cof
wages or economic benefit to the members of the bargaining unit.
The Union may ralse other issues stemming from the way the
emergency was dealt with pursuant to Article XXII of this
Agreement.

Section 27.2 - Authority of the Contract
Should any Article, Section, or portiocn thereof, of this

Agreement be held unlawful and unenforceable by the court of
competent jurisdiction, such decision of the court shall apply
only to the specific Article, Section, or portion thereof
directly specified in the decision; upon the issuance of such a
decision, the parties agree immediately to negotiate a
substitute for the invalidated Article, Section, or porticn
thereof.

ARTICLE 28
TERMINATION

This Agreement shall be effective as of the 1** day of
September 2014, and shall remain in full force and effect until
the 31°° day of August 2017. Negotiations shall begin not later
than sixty (60) days prior to the anniversary date. This
Agreement shall remain in full force and be effective during the
period of negotiatlions and until notice of termination of this
Agreement is provided to the other party in the manner set forth
in the following paragraph:

In the event that either party desires to terminate this
Agreement, written notice must be given to the other party not

less than ten (10) days prior to the desired termination date
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which shall not be before the anniversary date set forth in the
preceding paragraph.
In witness whereof, the parties hereto have set their hands

this 2354 date of October , 2014.
FOR THE UNION: FOR THE EMPLOYERS:
o L L. Riee /7/44’:?(___'.?

Staff Representative
AV W 'l
y’,&ié W /. cl[’t?
Bargaining Representa(&ve

oo

Bargaining Repr%sentative 4597

B aining Representative

Bargaining Representative

M ot aouGCle

Bargaining Representative

~. J4

Bargaining Representative
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MEMORANDUM OF UNDERSTANDING

AFSCME bargaining unit members shall automatically receive
group insurance that offers the best coverage and lowest
employee cost as that offered to any group of County employees
through the bargaining process, mediation, arbitration or
otherwise.

Additionally, during the term of the collective bargaining
agreement, if other Union or non-Union employees covered by the
Employer's group insurance are provided with any additional
benefits, enhanced benefits, or are charged a lesser amount for
group insurance benefits, then such additicnal benefits,
enhanced benefits or lesser costs shall likewise be passed along
to the bargaining unit members under this Agreement.

FOR THE UNION: FOR THE EMPLOYERS:

AL ""‘“‘i'“"‘

StdffYRepresentative

Rrt Mﬁ O mnonns
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